
Update Event Contact



Check Event Contact

Click paper icon, or pencil icon if event is not certified

Event Contact



Update Contact Information 

Select “Club Information” from the 
top bar.

Select Edit to update an Event Contact
Select Add New to add a new contact. If a contact
is no longer with the organization you can edit over
their name and contact information. Do not add a new 
contact with the same name, edit the existing contact. 


